ACRA ENDORSEMENT POLICY

Benefits of endorsement

Endorsement by ACRA demonstrates that a product, policy or research has undergone rigorous
review, and meets high standards. ACRA keeps a register of items we have endorsed on our

website and this is promoted to ACRA members and members of other relevant organisations.

To achieve endorsement for any external policy, position statement, guideline, book, research
project or other document or product (hereafter all known as ‘item’) produced by a body
outside of ACRA, through a statement of same and/or inclusion of the ACRA logo within or

alongside the document, the following guidance must be adhered to.

Responsibilities of ACRA

o Ensure all activities conducted with ACRA endorsement are congruent with the mission
and vision of the Association. The mission statement is available here.

o All reviews are conducted under the guidance of the ACRA Executive Management
Committee (EMC) external review panel.

o The external review panel shall comprise: The chair(s) of the ACRA Research and
Education Committee, one academic member with expertise in the area of the proposal;
one senior health professional with expertise in the area of the proposal.

e Members of the external review panel are routinely selected from ACRA membership.
Should there be conflicts of interest (ie. applicant is a member of the ACRA EMC), or
specific areas of expertise required, there may be occasions where external members to
ACRA are invited onto the external review panel.

o Conflicts of interest in relation to the item under review will be declared by the external
reviewer, and if a conflict of interest is confirmed by the Chair of the review panel
conflicted reviewers will recuse themselves from the process. A conflict of interest may
arise where a member of the review panel has a close personal relationship (family,
personal, financial or collegial) with the applicant or has been a research collaborator
within the past two years.

e The external review panel report will be completed within four weeks of an application.

e Should a member of the external review panel determine the timeline cannot be meet
he/she will advise the chair of the panel as soon as this is determined and either negotiate
another timeline or decline to conduct the review.

e At completion of the review a report will be forwarded by the chair of the external review

panel to the ACRA EMC containing any relevant information required for the EMC to make
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a decision regarding endorsement (for or against) and including the reviewers

recommendation.

The final report will be provided within the agreed timeline of a four-week review. The
EMC will have a further three weeks to make a determination, through an email circular
or teleconference, as deemed appropriate by the Chair. Applicants will be notified of the
outcome of the review in writing within eight weeks of it being submitted to ACRA for
review.

If a request for endorsement is declined, the applicant has the right to appeal the decision
within two weeks of receiving the EMC decision.

Appeals should be in writing and directed to the ACRA President.

Appeals will be reviewed by a specially convened external review panel comprising the
President or President’s nominee, one academic member with expertise in the area of the
proposal, who was not on the first review panel; one senior health professional with
expertise in the area of the proposal, who was not on the first review panel.

An eBlast will be sent, if deemed appropriate, informing members about an endorsed item
upon approval.

Members will have an opportunity to opt out of notifications regarding endorsements.

Item will be listed on ACRA website.

Responsibilities of the applicant

Complete the ACRA external review endorsement application form. See appendix 1.

Pay the endorsement application fee of $250.00. Fees for students will be waived.
Communicate regarding content of eBlast as appropriate.

Provide ACRA with a project status report half yearly and on completion. See appendix 2.
Communicate the results of any research study conducted with ACRA endorsement.
Provide ACRA with a link to any publications arising plus an abstract for display on the
ACRA website.

The endorsement of ACRA should be acknowledged in writing and by attachment of the
logo in all publications, presentations, and media releases arising from the endorsed
activity or product. A suitable form of words is: “This (research study, publication, manual
etc) is / has been endorsed by the Australian Cardiovascular Health and Rehabilitation
Association (ACRA).” ACRA will make available a high-quality GIF or TIF of the ACRA logo

to be used as appropriate, for this purpose only.
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Exclusions

ACRA will not be identified with groups for perceived or actual commercial gain. This may
include pharmaceutical companies where it appears ACRA is asked to endorse a specific
product. ACRA will not share our membership database, nor will we circulate items to our
members. However, we will send an eBlast with links to the endorsed item if deemed acceptable

by the ACRA EMC, following recommendation to do so by the external review panel.

Fees

The fee for processing an application for endorsement is $250.00. Fees for students undertaking
research as part of graduate studies will be waived. This fee is not refundable in the event of an
application for endorsement being rejected. The ACRA EMC has discretion over the fee and may

choose to waive it for students seeking endorsements for research projects.
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Appendix 1

Name of applicant
Position

Address

Email

Telephone

Item for endorsement

Endorsement Application Form

*Please enclose the item for review together with this application form

[1Policy

[JPosition statement

[JGuideline

[IBook

[1Research project

If research:

Does it have ethics approval? [IYes [INo

(You are encouraged to seek ethics approval prior to seeking endorsement
although the reviews may be conducted at the same time. Final endorsement
will be contingent on ethics approval being granted. A copy of the approval
letter is required.)

[s it registered on the Australian and New Zealand Clinical trials registry?

LlYes [JNo

Give trial registration number:
[IProduct

[JOther

If other, please give details

Is the item compliant with the mission and vision statement of LYes [ No

ACRA? If no, it is ineligible for
endorsement

Has ACRA been involved with the development of this item? [lYes [INo

If so, please describe involvement, including key personnel in ACRA

Is the fee for endorsement enclosed?
Fees are payable by direct bank transfer or credit card
Fees are waived for students undertaking graduate studies.
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Appendix 2

N ENDORSED RESEARCH STATUS REPORT

Austratian Cardiovascular Heaith |l O | 08 RYVI\V/[\V/VAVAY

snd Rehabilitation Association

REPORT DATE PROJECT NAME PREPARED BY
[Select Date]

PROJECT AIMS

Briefly state the aims of your research:

Have there been any significant changes from your original research objectives? No [ Yes []
If yes, please provide details:

ETHICS APPROVALS

Have any amendments been made to your original ethics approval? No [ Yes [ N/A O
If yes, please provide details and outcomes of any amendment submissions:

PROJECT PROGRESS

Please record the progress of your project in each of the following areas:

— Research protocol Planned [ Commenced [J  Completed [J N/A UJ
— Patient/participant recruitment Planned [ Commenced [1  Completed [J N/A I
— Data collection (e.g. survey, measures) Planned [] =~ Commenced [J  Completed [ N/A UJ
— Data analysis Planned [J  Commenced [J  Completed [] N/A O
— Write-up (publication, report, thesis)  Planned [] Commenced [J  Completed [J N/A UJ
— Dissemination (conferences, media) Planned [ =~ Commenced [1  Completed [ N/A O

PROJECT OUTCOMES: PRESENTATIONS

Have you presented this work at any conferences or public events since the last progress report?
No [ Yes [

If yes, please provide details:
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If possible, please enclose a pdf version of your slides/poster or a link to the presentation with this report

PROJECT OUTCOMES: PUBLICATIONS

Have you published any part of this work since the last progress report? (Includes theses and publications
under review) No [J Yes [J

If yes, please provide details and a citation for inclusion on the research registry within the ACRA website:

PROJECT OUTCOMES: OTHER

Please describe any other relevance outcomes from your project to date e.g. change in policy, guideline
development, change in clinical processes

PROJECT COMPLETION

What is the expected date for completion of this project?

COMMENTS

Please provide any additional comments if you wish
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